
            

BILLINGS FAMILY YMCA JOB DESCRIPTION 

Job Title: Non CDL Bus Driver     

FLSA Status: Part time, Non-exempt   Revision Date: April 2026 

Reports to: Youth Development Director       

              

POSITION SUMMARY: Provides safe transportation to and from program sites. May also provide 
support in other areas as assigned. 
 
ESSENTIAL FUNCTIONS: 

• Drives bus safely according to YMCA policies and procedures and state laws.  
• Completes thorough pre- trip checks each day and records all information on Daily 

inspection log sheets.  
• Cleans out bus each day.  
• Promotes safety at all times by keeping first aid supplies fully stocked.  
• Ensure that bus rules are announced and followed daily.  
• Must be 21 years of age. 
• Must carry valid Driver’s license.  
• Dress in appropriate work attire as outlined in the Employee Dress Code, always wearing a 

nametag, and performing all duties in a safe and conscientious manner. 
• Adheres to all safe practices by following consumer-boundary policies, adhering to 

procedures for supervising high-risk activities, promptly reporting suspicious or 
inappropriate behavior or policy violations while maintaining strict confidentiality 

• Complete all required annual and bi-annual training requirements for child abuse 
prevention, anti-harassment, and updated policies. 

• Keep all required certifications current.  

CORE COMPETENCIES (ALL STAFF):  
• Always models and adheres to the mission of the YMCA and implements the Y Core Values 

of caring, honesty, respect, and responsibility. 
• Engage with all staff and members with a friendly, helpful, professional attitude to develop 

meaningful relationships, ensuring the Y’s community focused mission and welcoming of 
all. 

• Actively listens, responds, and engages to all questions and concerns with care, providing 
prompt resolution or escalation to build trust and commitment to the Y’s cause. 

• Embraces new ideas to enhance both staff and member experience and work cohesively 
with staff across all departments to support a positive, diverse, and inclusive YMCA 
environment. 
 

QUALIFICATIONS: 
• Minimum one year’s work experience as a bus driver preferred.  
• Must be 21 years of age. 
• Possess appropriate class license.  
• Knowledge of the rules/guidelines related to commercial passenger vehicles (bus).  



• Must complete onboarding before a shift is worked. 
• Desire and ability to work with children.  

 
PHYSICAL DEMANDS:  

• Ability to safely drive a bus for long periods of time.  
• Ability to respond to emergency situations.  
• Visual and auditory ability to identify and respond to environmental and other hazards 

related to the activity.  
 

This job description may not be all inclusive and employees are expected to perform all 
other duties as assigned and directed by management.  Job descriptions and duties may 
be modified when deemed appropriate by management. 

Employee Name:            

Employee Signature:        Date:     

Directors Signature:         Date:     

 


